

Financial Assessment Request

	Request Date:
	
	Program Use Only:
· FA Completed
· $5/Month Plan
· Extended payments
· Standard payments
· Reduced Fee Option
· Client did not attend
· No FA - Missing Documents



	Participant Name:

	

	Reason for the request:

	


The DUI program will consider the following sources of income, when earned or received by you or any person legally required to support you:
· Gross wages, salaries, bonuses, commissions, and tips;
· Compensation for work-related expenses in excess of the actual expense;
· Net profits from self-employment;
· Net income from real or personal property;
· Spousal support;
· Regular payments from Social Security, retirement, unemployment compensation, strike benefits from union funds, workers' compensation, veterans' payments, public assistance [including CalWORKS, Supplemental Security Income (SSI), emergency assistance money, non-federally funded general assistance or general relief money payments], educational grants, or training stipends; and
· Gross personal income as reported on the federal income tax return.

At the time of your appointment, you must provide at least one of the following documents: 
1. An award letter from the county welfare department, confirming eligibility for general assistance; or 
2. An award letter from the county welfare department, or other governmental agency, documenting eligibility for other public assistance and indicating the income level on which eligibility was based; or
3. Pay vouchers or pay stubs documenting salary for the prior two months; or
4. Income tax returns for the prior calendar year. The DUI program may require the participant to provide a transcript or letter from the Internal Revenue Service or the State Franchise Tax Board verifying the income reported on the prior year's tax return.
5. The DUI program may require you to sign a release of information authorizing the DUI program to obtain income and wage verification from the State Employment Development Department.

Note: The DUI program may optionally choose to accept other documentation, however the DUI program cannot require income documentation other than the documentation specified above. 

The DUI Program must complete a financial assessment within 5 days of this request.  If you need more time to collect your income documentation, it is best to wait until you have it to submit your request. If you do not provide one of the required income documents at the time of your appointment, the program cannot complete the financial assessment, and you will pay the full program fee according to the standard payment schedule.  If you do not attend the financial assessment appointment that is scheduled, you may have to wait 30 days before requesting another appointment. The DUI program must give you a copy of the amended contract reflecting any changes in your fees and/or payment schedules based on the financial assessment.
Please note: A participant or the DUI Program may request a financial reassessment, but no more frequently than every 30 days. 

I have read and understand the requirements for a Financial Assessment. ____________________________
											Signature
Scheduled Date and Time of Financial Assessment Interview: ______________________________________
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